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Attachment 2
[bookmark: _wch6muto5txq]Charter Contract Renewal Application and Guidance
Pursuant to Hawaiʻi Revised Statutes (HRS) §302D-18, the Hawaiʻi State Public Charter School Commission (Commission) has adopted the process articulated in this application for the renewal of the existing charter school contract. 
All charter schools with contracts that expire on June 30, 2028, are eligible to apply for a new contract. 
The Commission will award contracts based on the school’s performance across the academic, organizational, and financial performance frameworks over the term of the current charter contract.  See Performance Report for renewal and performance frameworks criteria.

The Performance Report summarizes the charter school's performance record to date, based on the data required by HRS §302D and the charter contract, and will provide notice of any weaknesses or concerns the Commission has concerning the charter school that may jeopardize its position in seeking renewal.
The Performance Report (Attachment 1) contains:
1. The school’s performance and any identified weaknesses, deficiencies, and/or concerns under each of the Academic, Financial, and Organizational Performance Frameworks to date, 
2. Any interventions taken during the life of the charter contract (if applicable), 
3. Any charter contract condition(s) and status of condition(s) (if applicable), and
4. Virtual and/or Blended Learning program data (if applicable).

This renewal application fulfills the requirements of HRS §302D-18 and Hawaiʻi Administrative Rules (HAR) §8-505-12 to provide an opportunity for the public charter school to:
1. Submit any corrections or clarifications to the performance report;
2. Present additional evidence, beyond the data contained in the performance report, supporting its case for charter renewal;
3. Describe improvements undertaken or planned for the school; and
4. Detail the charter school's plans for the next charter term.
A completed application is due 30 days after the issuance of the Performance Report.
Application Instructions:
This application has been pre-populated for the School’s convenience. The form is fillable and the school is able to enter necessary information as required below.

To apply for renewal, the applicant shall:
1. Review the Performance Report (Attachment 1)
2. Complete the entire contract renewal application and templates (Attachments 2 and 3).
a. Review and verify any information pre-populated in this application by the Commission for accuracy and make changes as necessary.
b. Submit any requests for modifications to the existing charter contract.  This includes adding, removing or modifying grades and/or divisions served, virtual and/or blended programs, mission statement, admissions policy, school name, facilities, graduation waiver requirements, and other requests.
c. Submit additional information for Commission consideration.
d. Complete the required questions and Templates (Attachments 2 and 3)
i. Performance Report Questions
ii. Student Success and Readiness Questions 
iii. Facilities Questions
iv. Enrollment Questions and Enrollment Template
v. Financial Questions and Financial Plan Workbook Template
vi. Governing Board Information and Governing Board Member Roster Template
vii. Sample Governing Board Resolution
3. If disputing the Performance Report and/or requesting a hearing, complete the Hearing and Dispute Form (Attachment 4).  This will be the only opportunity to request a hearing on the renewal decision. 
4. Applications must be signed by the current governing board chairperson.
5. Submit the completed application and required documents to the Commission by Tuesday, January 18, 2027, 4:30 PM, HST to commission.mail@spcsc.hawaii.gov.




Renewal Application

Current School Information
	
	Current Information
	Corrections

	Name of School
	
	[fill in, if necessary]

	Address(es) Listed in 
Section 2.1
	
	[fill in, if necessary]

	Mailing Address
	
	[fill in, if necessary]

	Website Address
	
	[fill in, if necessary]

	Main Telephone Number
	
	[fill in, if necessary]

	Type of Charter
	
	[fill in, if necessary]

	Current Contract - Authorized Virtual Learning Program? 
	
	[fill in, if necessary]

	Current Contract - Authorized Blended Learning Program?
	
	[fill in, if necessary]

	Educational Service Provider 
(if applicable) 
	
	[fill in, if necessary]

	Elementary
	
	[fill in, if necessary]

	Middle
	
	[fill in, if necessary]

	High
	
	[fill in, if necessary]

	Other
	
	[fill in, if necessary]

	Notice 20.1 
	
	[fill in, if necessary]



Current Mission
	Mission Statement, current
	



[bookmark: _9a2cudv6s699]

[bookmark: _brhhng6caj47]Request for revisions and/or changes to the existing charter contract:
All requests must include the Governing Board agenda and approved meeting minutes that document the approval request.  Additional requirements and supporting documents are outlined below.  All requests must align with the school’s renewal application and required documents.
	Request Type
	Required Documents

	Change school name
	Complete and submit the following:
· School name change request form (located in the Contract Amendment Guidelines and Forms tab)

	Modify the school’s mission statement
	Complete and submit the following:
· Mission statement amendment request form (located in the Contract Amendment Guidelines and Forms tab)
· Proposed mission statement 

	Adding facilities to Section 2.1
	Complete and submit the following:
· Facilities amendment  request form (located in the Contract Amendment Guidelines and Forms tab)
· AG-approved lease, MOA, MOU, or other documentation that demonstrates the school has the right to occupy
· Certificate of Occupancy
· All documents that demonstrate the facility meets applicable health, safety, fire, building, and zoning requirements.

Note: Schools are not required to submit a separate five-year operating budget, as this information must be included in the Financial Plan Workbook required for renewal.

	Modify the admission policy
	Complete and submit the following:
· Admission request form (located in the Contract Amendment Guidelines and Forms tab)
· Current Policy
· Proposed Policy

	Add or modify a Virtual and/or Blended Learning program

	Complete and submit the following:
· Complete the r request form (located in the Contract Amendment Guidelines and Forms tab) and required questions

Note: Schools are not required to submit a separate five-year operating budget, as this information must be included in the financial plan workbook required for renewal.

	Add or remove grade(s) and/or division(s) served
	Complete and submit the following:
· Complete the  request form (located in the Contract Amendment Guidelines and Forms tab) and required questions

Note: Schools are not required to submit a separate five-year operating budget, as this information must be included in the financial plan workbook required for renewal.  The request must also align to the enrollment template required for renewal.

	Board of Education Graduation Policy Requirements 
	Request for a graduation waiver from the BOE Graduation Policy.  Existing graduation waivers will conclude at the end of the charter contract it was approved in.  Link to BOE Memo Waiver information.
· Graduation modification



[bookmark: _pz2g1l65pau3]
[bookmark: _5e4vkn6tf2ey]

[bookmark: e29006hl6qq9][bookmark: _bmz3z1rpl30w]Additional Information for Commission Consideration
Your school may submit additional documentation to support its case for renewal. All evidence must comply with FERPA guidelines[footnoteRef:1]. If applicable, please provide: [1:  https://studentprivacy.ed.gov/ferpa] 

1. An unredacted version (submitted via encrypted file transfer[footnoteRef:2]), and [2:  Please contact commission.mail@spcsc.hawaii.gov  at least one week before the submission deadline to request a ShareFile folder. Access to the ShareFile folder will be closed after the deadline.] 

2. A redacted version suitable for public viewing.

Pursuant to HRS §302D-18, the renewal application must provide an opportunity for the charter school to:
(1) Submit any corrections or clarifications to the performance report;
(2) Present additional evidence, beyond the data contained in the performance report, supporting its case for charter renewal;
(3) Describe improvements undertaken or planned for the school; and
(4) Detail the charter school's plans for the next charter term.

Present additional evidence, beyond the data contained in the performance report, supporting your case for charter renewal.  
This may include qualitative or quantitative information not captured in the report, such as, but not limited to, educational model, internal assessments, program impact data, stakeholder feedback, or other relevant documentation. Please provide a narrative response below and attach any supporting documents.  
	[fill in]



Describe improvements undertaken or planned for the school
Please provide a narrative response detailing both completed improvements and those currently in development or planned for the future. Please provide a narrative response below and attach any supporting documents.  
	[fill in]



Detail the charter school's plans for the next charter term.
Please describe the School’s key goals for the upcoming charter term. This may include plans, but not limited to, related to academic programs, staffing, enrollment, facilities, financials, partnerships, or innovations. Be as specific as possible about anticipated developments and priorities. Please provide a narrative response below and attach any supporting documents.  
	[fill in]


[bookmark: zijpxz5v60i1][bookmark: _30hvalm6onbh]Required Information for Commission Consideration
Please provide a narrative response and attach any supporting documents for each question. 

[bookmark: _f1e2acdrojgv]Performance Report
The School’s performance report (Attachment 1) outlines the performance results, strengths, and weaknesses across the academic, financial, and organizational performance frameworks. 

This is your opportunity to address the school’s academic performance report. This may include any responses to the analysis, APF indicators, and virtual and/or blended learning program data (if applicable).
	[fill in]



This is your opportunity to address the school’s financial performance report. This may include any responses to the analysis, FPF indicators, and financial audits.
	[fill in]



This is your opportunity to address the school’s organizational performance report.  This may include any responses to the analysis, OPF requirements, and issued Notices of Concerns or Deficiencies.
	[fill in]



This is your opportunity to address the school’s charter contract conditions. 
	[fill in]



[bookmark: _xlpyfg3rml4f]Student Success and Readiness
For schools with elementary programs, please share a narrative about how your program supports students’ growth and development, and how it prepares them for continued success in later grades.
	[fill in]



For schools with middle school programs, please share a narrative about how your program supports students’ academic, social, and emotional development, and how it prepares them for success in high school and beyond.
	[fill in]



For schools with high school programs (Grade 12), please share a narrative about how your program prepares students for life after graduation, including any outcomes or pathways they may pursue beyond high school.
	[fill in]



Facilities
You may use this section to provide any additional context or information relevant to your school’s facility, particularly as it relates to Charter Contract Section 14.2 (Occupancy Rights) and Section 14.3 (Compliance with Codes).
	[fill in]



Enrollment
Complete Enrollment Template (Attachment 3).
What factors or assumptions did you use to develop your projected enrollment figures?  Response should include historical projection and actual enrollment data for the last five years.
	[fill in]



How are waitlisted students factored into your enrollment projections?
	[fill in]


[bookmark: _6x1zu0jledrg]
You may use this section to provide any additional context or information relevant to your school’s enrollment and projections. 
	[fill in]



[bookmark: _mzrufmw1ao8h]Financial Workbook
Complete Financial Plan Workbook Template (Attachment 3).  The financial workbook should align with your responses throughout the application.  
What three key factors or assumptions did you use to develop your projected financial workbook?
	[fill in]



How does your projected financial workbook support your school’s mission as it lives within the three performance frameworks (academic, financial, and organizational)?
	[fill in]



Do your projections incorporate any changes to your future plan? If so, please provide a narrative explaining these projected changes and describe how your financial workbook aligns with anticipated adjustments in areas such as staffing, curriculum and instruction, facilities, enrollment, or other operational priorities.
	[fill in]



You may use this section to provide any additional context or information relevant to your school’s projection.
	[narrative]





Renewal Application
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[bookmark: _l7g1wy2lkxy4]
Approved August 13, 2026
[bookmark: ydy1fikrgtol][bookmark: _xnlixzfbm4co]Renewal Application Certification Statement
This form must be signed by the governing board chair of the charter school. An application for renewal will be considered incomplete and will not be accepted if it does not include this signature.

	School Name
	[fill in]



I hereby certify under the penalties of perjury that the school’s governing board is in compliance with the provisions of Section 302D-12, HRS.  I further certify that the information submitted in this application for renewal of a public school charter contract is true to the best of my knowledge and belief and that this application has been approved by the school’s Governing Board. 

__________________________________________________________________	__________________
Signature: Chair of Governing Board	  Date
	 Print/Type Name:
	[fill in]

	Date of approval by governing board:
	[fill in]



[bookmark: 9fjyr9l9pkiq][bookmark: _byam58vup6q8]
Governing Board Information
Charter school governing boards are subject to the provisions of Hawaiʻi Revised Statutes (HRS) Section 302D-12, and HRS Chapter 84 the State Ethics Code.  Serving on a public charter school governing board is a position of public trust and fiduciary responsibility.  As a governing board member of a public school, you are responsible for ensuring the quality of the school’s plans, competent stewardship of public funds, and the school’s fulfillment of its public obligations and all terms of its Charter Contract.  

Governing board members shall also adhere to the State of Hawaiʻi Ethics Code. See ethics.hawaii.gov for more information.  

1. Complete the information below 
2. Each Governing Board Member must certify below that the information provided in the Governing Board Information is true and correct in every aspect.
3. Complete the Governing Board Member Roster Template (Attachment 3)

In accordance with your Governing Board Bylaws, please identify the following.
	Type
	Count

	# of Members
Current or the total # of required members.
	[fill in]

	# of members identified as employee, vendor/contractor, or relative. 
	[fill in]

	Percentage of members identified as employee, vendor/contractor, or relative in accordance with HRS 302D-12.
	[fill in%]



Narrative
How does the board ensure it has the composition in accordance with HRS 302D-12 – including the right mix of skills, expertise, and diversity – to provide effective oversight and support to the school?
	[fill in]



If your governing board includes individuals who are current or former (within one year) (1) staff members, (2) vendors or contractors, or (3) relatives of current or former staff, vendors, or contractors, please provide a narrative describing how the board ensures compliance with HRS 302D, the charter contract, and the State of Hawai‘i Standards of Conduct and Ethics.
	[fill in]



You may use this section to share any additional context or information you feel is relevant to this section. (optional) 
	[fill in]



Certification
I certify to the best of my knowledge and ability that the information I am providing to the State Public Charter School Commission as a governing board member is true and correct in every respect.
I certify that I am in compliance with HRS Chapter 84 Standards of Conduct and State Code of Ethics.
I agree to notify the Commission if there are any changes to the above disclosures.  

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature

	[fill in]
	[signature]

	Print Name
	Signature
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RESOLUTION OF [**INSERT FULL, OFFICIAL NAME OF GOVERNING BOARD AND/OR ENTITY**]
 
At the meeting of the [**INSERT FULL, OFFICIAL NAME OF GOVERNING BOARD AND/OR ENTITY**] (“Board”) on [**insert date of meeting**], the following resolution was proposed and approved by the Board at a duly notice meeting of the Board:
WHEREAS, Chapter 302D-18, Hawaii Revised Statutes (“HRS”), as amended, provides for the renewal of charter school contracts by the State Public Charter School Commission; and
WHEREAS, the current charter contract between the Board and the Commission is ending on June 30, 2028 and the Board is seeking to renew its charter contract with the Commission; and
 WHEREAS, the Board has reviewed the State Public Charter School Renewal Application (”Renewal Application”), which the Board will need to complete and turn into the Commission by Tuesday, January 17, 2028; and
 WHEREAS, [**Section or Paragraph**] [**insert section or paragraph number**] of the [**insert full name of Board’s bylaws**] (“Bylaws”) authorizes the Board to [**insert language from bylaws providing that the Board can bind, enter into, execute and/or deliver contracts**];
NOW, THEREFORE, IT IS RESOLVED, that [**insert name of person authorized to sign on behalf of Board and their title**] is hereby authorized to complete, provide all evidence of performance and data, and sign, date, and deliver the Charter Renewal Application on behalf of the Board.
This resolution may be executed in two or more counterparts, each of which shall be deemed an original instrument, but all such counterparts shall together constitute for all purposes one and the same instrument.
 
[Remainder of this page intentionally left blank]

 


IN WITNESS WHEREOF, the undersigned have duly executed this resolution on [**insert date**].
[**Review bylaws to determine who needs to sign resolution**]
	[fill in]
	[fill in]

	Name
	[fill in]
	Name
	[fill in]

	Title
	[fill in]
	Title
	[fill in]


[bookmark: _ynufrln37mt4]
	[fill in]
	[fill in]

	Name
	[fill in]
	Name
	[fill in]

	Title
	[fill in]
	Title
	[fill in]


[bookmark: _wumrub4gxf6h]
	[fill in]
	[fill in]

	Name
	[fill in]
	Name
	[fill in]

	Title
	[fill in]
	Title
	[fill in]


[bookmark: _edz909d2u0mi]
	[fill in]
	[fill in]

	Name
	[fill in]
	Name
	[fill in]

	Title
	[fill in]
	Title
	[fill in]


[bookmark: _d5rtusylsocq]
	[fill in]
	[fill in]

	Name
	[fill in]
	Name
	[fill in]

	Title
	[fill in]
	Title
	[fill in]


[bookmark: _y5k13ar6o8xy]

Governing Board Resolution
Attachment 2
[bookmark: mcie33t18cu1]	
Checklist
☐  Attachment 1: Performance Report
☐  Attachment 2: Renewal Application, Governing Board Information, Sample Governing Board Resolution, and Checklist
☐  Attachment 3: Enrollment Template, Governing Board Member Roster Template, and Financial Plan Workbook 
☐  Attachment 4: Hearing Request and Dispute Form


Note: All submitted renewal documentation will be submitted to the Commission and posted to the Commission website as is.

