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Admission Policy Amendment Instructions and Form
Charter Contracts 4.0 and 4.1


The State Public Charter School Commission (Commission) must review and approve the admission policy processes for each Charter School based upon the provisions in its Charter Contract (Charter Contracts 4.0 and 4.1 Section 2.3 and Article IX) and against the statutory requirements of Hawaiʻi Revised Statutes (HRS) §302D-34 Enrollment which prohibits discrimination or limits on enrollment of a student based on race, color, ethnicity, national origin, religion, gender, sexual orientation, income level, disability, level of proficiency in the English language, need for special education services, or academic or athletic ability. 

A school must request to amend its admission policy if it is proposing an admission and/or enrollment procedural change to its current Commission approved admission policy. The admission policy must be approved by the Commission prior to the application period for the following school year.

The proposed amendment must adhere to the Commission’s approved SPCSC Admission Policy Guidelines.

Please note that, to be eligible to amend the admission policy, the school must be in compliance with its current charter contract requirements across the Organizational, Financial, and Academic Frameworks. In reviewing the request, the Commission will consider both the information and supporting documentation submitted by the school, as well as the school's current performance under its charter contract.

Instructions:
Schools will complete the admission policy amendment form and submit the following documentation supporting the request:
· Governing Board agenda and approved minutes from the meeting in which the Governing Board voted to approve the amendment. The Governing Board meeting approved minutes must:
· Indicate that the request has been approved and be consistent with the form;
· Indicate the date and votes of each governing board member; and
· Be posted publicly to the school website (both agenda and minutes). 
· Current Commission Approved Admission Policy
· Current Commission Approved Admission Policy must be publicly posted on the school’s website 
· Proposed amended Admission Policy as approved by the school’s Governing Board and the school’s Deputy Attorney General.
· Include Admissions Form and any other material that supports the Admission Policy.

Review and Approval Process:
· The Frameworks Team will review the request to ensure that all required documentation and information have been submitted. Requests containing incomplete information will be returned to the school for completion.
· The Performance & Accountability (P&A) Committee will review the request and, if appropriate, recommend it for consideration by the full Commission.  Please note, the P&A Committee follows a modified meeting schedule and is subject to quorum requirements.
· The P&A Committee and/or full Commission may request additional information or documentation as needed to support the amendment request which may delay the review and approval process.
· If the request is approved, the approved admission policy and all related forms must be posted to the school’s website.




Admission Policy Amendment Form
	School Name: 
	School Name

	Submission Date: 
	Date

	Contact Person (GB Chair or School Leader):  
	First Name, Last Name

	Date/School year amendment will be effective:
	Enter Date/School year amended policy will be effective, e.g. SY 2028-2029

	Date approved by School’s Governing Board:
	Enter Date proposed amendment approved by School’s Governing Board

	Names of Governing Board Members present at meeting:
	Enter the first and last names of all Governing Board members present at the meeting

	Governing Board Motion: 
	Enter the exact motion language

	Governing Board Votes:
	Enter the vote (aye, nay, or abstain) of each member



1. State changes to be made in amended policy: 
	Current language
	Amended language 
(Highlight changes)

	Enter language of current admission policy 
	Enter exact language that will amend/replace current language



2. Explain the school’s rationale for amending its Admission Policy. 
Click here to enter text. 

3. Provide evidence of how the contract amendment would impact your school’s ability to actualize your mission and vision.
Click here to enter text. 

4. Provide evidence of how you engaged your community (including students, family, staff, and other stakeholders) in this decision making process.
Click here to enter text. 

Checklist of Required Items:
☐ Admission Policy Amendment Form
☐ Governing Board Agenda and Approved Minutes documenting approval of the amendment
☐ Current Commission Approved Admission Policy
☐ Proposed Amended Admission Policy Approved by the Governing Board and Deputy Attorney General
☐ Any additional material that will support the request (optional)
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SPCSC Request to Amend Charter Contract Form

Admission Policy Amendment Form

Good day!

The Boy Scouts of Beechtown Elementary School will be having thcir annual camping activity on
May 20, 2020 at Camping Place, Any City. Please see details of the activity below and indicate your
decision in the space provided.

Thank you and we look forward to your response.

Sincerely,

Mr. James Lopez
Scout Leader

Details of the Activity: What:
Where:
When:
Who:
Why:

Reminders:

- Each Boy Scout must bring their own camping gear and other materials as itemized in the
Annual Boy Scouts Camping Trip pamphlet (attached this form).

- Every participant must wear the proper Boy Scouts uniform and must wear their IDs at all times.

Please indicate your response below and return this Permission Slip no later than May 20, 2020.

[ 1Yes, | permit my child to attend the activity.
[ 1No, I do not permit my child to attend the activity.

Name of Student:
Grade/Year:

* If your child has a medical condition, please attach a doctor's certificate indicating that your
child is fit to participate in the activity.

Name of Emergency Contact:
Relationship to Student:
Address:

Contact Number:




